
Coordinate details and logistics of the annual event and sponsorship plan. 
Provide support in the recruitment, training and management of brand ambassador
team. 
Ensure timely correspondence with external stakeholders (ie. event partners, vendors)
related to events. 
Provide support in the coordination of event logistics such as vehicles, booths/tents,
graphic assets, marketing collateral, promotional items and supplies. 
Research strategic events throughout Ontario.  
Participate in events and activities as needed. 

Diploma or degree from an accredited University or College – Business Administration – 
 marketing, communications, or environmental program. 
Minimum 1-year experience in event planning/coordinating and logistics. 
Superior communication and organization skills  
Ability to work on multiple projects at the same time and meet competing deadlines. 

About the Job  
The Canadian Beverage Container Recycling Association (CBCRA) and its Recycle Everywhere
program is seeking an event coordinator to join our Ontario team. We’re looking for someone
passionate about event planning and the environment. In this role you'll forge event
partnerships with communities, professional sports teams, music festivals and more while
helping build brand awareness throughout the province.   

Position Description: 
Recycle Everywhere is committed to providing promotion and education throughout Ontario
to build good recycling habits wherever beverage containers are consumed. The Event
Coordinator is responsible for organizing logistics and deliverables for community and
sponsored events. This position reports to the Events Specialist.  
Roles and Responsibilities:  

Qualifications and Education: 

JOB TITLE: Events Coordinator
Ontario, Canada (Hybrid)

RecycleEverywhere.ca
info@recycleeverywhere.ca



Hold a valid driver’s licence with a clean driver’s transcript.    
Hold a clean Police/RCMP and child abuse background check upon hiring. 
Proficient verbal and written English language skills; ability to speak a second language
considered an asset. 

(cont.) Qualifications and Education: 

How to apply
Interested applicants can apply through CBCRA's Linkedin Page

We thank all applicants in advance, however, only those individuals who best meet our
qualifications will be contacted. 

RecycleEverywhere.ca
info@recycleeverywhere.ca

https://www.linkedin.com/jobs/view/3458210320/



